How to post a job on Indeed Flex

. R
Getting started

Venue

Peacock Cafe

Open the Indeed Flex app and go to the
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‘My Jobs’ tab at the bottom. 24 Aug 2021
Select ‘Create new job’ and choose the
venue the job is for. Here you should also © vain Restauran

24 Aug 5:30 pm - 11:00 pm BST 1

select the date of the shift and save.
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Select each of the skills required from the
-2 & Bar back list provided and click next.
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Bar back

Job details v

1

Rate per hour

£9.77

Here you need to fill in all the job detalils

Job description

Including how many workers you need, Serving coffee throughout the day
o o o Are there any health and safety conditions
the hourly rate and a job description. to consider?
O Yes ° No

It’s important to add as much detalil as
you can to help build a well-rounded
picture of the role to the worker.
You’ll also need to add the uniform Did you
requirements and the time of the shift. know?
Once you’re finished select ‘Add role’.

Uniform Change

shirt, black tie, black trousers,
shoes

data, the optimal g
shift lengthis m - 1100 g ——
6 hours

According to our

Confirmation

Venue Peacock Cafe

Final steps

Bar back

Check the details and select continue.

242 Next you’ll be asked ‘Is this an event?’
21295 And ‘Save as template?’. You can choose
T o to skip if this isn’t applicable. Finally, it’s
. time to post the shift and choose who you
550 hours f077t wish to offer it to.
::;e 4 Flex Fee 16% 1 Make an offer

Offer the o to the bt workers on Indeed Fie

Offer to your network

Got any questions? Access a step by step video guide on the /e, d d fl
Indeed Flex Client Portal or contact support@indeedflex.com 'n ee eX




